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Fayetteville State University, 1200 Murchison Road, Fayetteville, NC 28301

Faculty Reserve Request Form for Media Items (Videos, DVDs, CDs, Cassettes, Kits)
Date of Request__________________     Time___________________     Person Receiving the Request ______________________________

                                                                                                                                                                                             (Initials and Date)
Please Reserve the following materials for________________________________________________________________________________








                               Name of Faculty Member

Course Name and Number_________________________________________     Phone Number_____________________________________

Request Entered Into Reserves System___________________________     Item Given to Media Center Staff _________________________
                                                                                 (Initials and Date)                                                                                   (Initials and Date)

NOTE: Legitimately purchased copies of video recordings, DVDs, CDs, and cassette tapes may be placed on reserve in the Media Center.  Home made copies of television shows, movies, news, etc. on video recordings, DVDs, CDs and cassettes CAN NOT be placed on Reserve in the Media Center to be shown, because it will violate copyright compliance regarding Public Performance Rights. See the Copyright Information Page (http://library.uncfsu.edu/Copyright.html) for more detail and related websites. 
Please Check Selections

	Electronic Reserve
	Regular Reserve
	Call Number
	Author
	Personal Copy? Yes or No
	Title (Video, DVD, CD, Cassette)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Date Material Expires, and Should Be Taken Off Reserve_____________________________.  Please Pick Up Materials No Later Than Two Weeks After Materials Have Been Taken Off Reserve.  There Will Be Notification After That Time Frame, and Materials Will Be Passed Onto Collection Development or Returned to Their Proper Place.  If You Have Any Questions, Please Contact the Access Services Librarian, (910) 672-1231 or the Head of the Media Center, (910) 672-1671.

